	JOB APPLICATION FORM
(All fields in this form are required to be fully completed before submission. Incomplete application form may result in you not receiving consideration for this position.)


[image: ]

	POSITION DETAILS

	1. Vacancy Announcement Number
	2. Position Title and Grade Applied for

	
	



	PERSONAL INFORMATION

	3. First Name
	4. Middle Name
	5. Last Name
	6. Other Names Used

	

	
	
	

	7. Date of Birth 
 (dd-mm-yyyy)
	8. Place of Birth
	9. Current Nationality

	10. Contact Phone Number

	
	
	
	

	11. Current Address
	12. Permanent Address (if different than the current)
	13. E-mail Address

	
	




	

	DISCLOSURES

	14 (i) Have you ever worked for ChildFund as an employee or a consultant? If yes, please provide dates and position details.

	


	14 (ii) Do any of your relatives or members of your family/household work for ChildFund? If yes, please provide the following details: Name, Relationship, Current Position, and Location

	



	14 (iii) Is any child related to you currently being sponsored/enrolled by ChildFund? If yes, please provide the following details: Name, Relationship, and Location

	


	14 (iv) Have you ever been subject to sanctions (disciplinary, administrative, or criminal) resulting from an investigation related to Safeguarding/Sexual Exploitation, Abuse, and Harassment (SEAH)?

	



	14 (v) Any other conflicts of interest you would like to disclose?

	





	EDUCATION

	15. Master’s or Post-Graduate Degree or Equivalent
	Educational Institution
	Start Date and Completion Date
	Major Subjects

	

	
	
	

	Under-Graduate Degree or Equivalent
	Educational Institution
	Start Date and Completion Date
	Major Subjects

	

	
	
	

	School (Class XII)
	Educational Institution
	Start Date and Completion Date
	Major Subjects

	


	
	
	

	Any other? 
	Educational Institution
	Start Date and Completion Date
	Major Subjects

	
	
	
	



	16. List professional licenses, membership, certifications, training courses, publications, awards, fellowships you consider relevant and significant.

	








	LANGUAGE PROFICIENCY

	17. List the languages know and level of proficiency in Speaking, Reading, Writing (Level 1: Basic; Level 2: Limited Knowledge; Level 3: Good Working Knowledge; Level IV: Fluent; Level V: Translator/Interpreter

	Language Known
	Speaking Level
	Reading Level
	Writing Level

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	WORK EXPERIENCE

	18. Please provide details of your work experience (both paid and voluntary) in the space provided below, starting with your current or most recent work experience. List all relevant duties and responsibilities from your experience that directly relate to the job you are applying for, highlight accomplishments, and mention about supervisory or team lead experience, if any and relevant, including the size of your team.

	18 (i) Job Title
	Name and Address of the Employer

	

	

	Annual Salary Per Year (in INR)
	Supervisor’s name, position title, and contact information 

	

	

	Describe your major duties and responsibilities and accomplishments in the space given below.

	







	Reason (s) for leaving – Please mention in the space given below.

	


	18 (ii) Job Title
	Name and Address of the Employer

	

	

	Annual Salary Per Year (in INR)
	Supervisor’s name, position title, and contact information 

	

	

	Describe your major duties and responsibilities and accomplishments in the space given below.

	







	Reason (s) for leaving – Please mention in the space given below.

	


	18 (iii) Job Title
	Name and Address of the Employer

	

	

	Annual Salary Per Year (in INR)
	Supervisor’s name, position title, and contact information 

	

	

	Describe your major duties and responsibilities and accomplishments in the space given below.

	







	Reason (s) for leaving – Please mention in the space given below.

	


	18 (iv) Job Title
	Name and Address of the Employer

	

	

	Annual Salary Per Year (in INR)
	Supervisor’s name, position title, and contact information 

	

	

	Describe your major duties and responsibilities and accomplishments in the space given below.

	







	Reason (s) for leaving – Please mention in the space given below.

	


	18 (v) Job Title
	Name and Address of the Employer

	

	

	Annual Salary Per Year (in INR)
	Supervisor’s name, position title, and contact information 

	

	

	Describe your major duties and responsibilities and accomplishments in the space given below.

	







	Reason (s) for leaving – Please mention in the space given below.

	





	REFERENCES

	19. Provide three professional references who have knowledge of your work and performance. These should not be your relatives or direct supervisors listed above. Include name, address, phone, email, and occupation.

	1.

2.

3.



	CONSENT 

	20 (i) Can ChildFund India directly or through a third party vendor contact your supervisors and references listed above before offering you the position in case of selection or before issuing employment contract? Respond in the space given below.

	



	20 (ii) Does ChildFund India have your consent to use and store your information provided on and attached to this application for recruitment and employment administration purposes?

	



	COMMITMENT TO CHILDFUND

	21. Are you willing to comply with ChildFund’s Safeguarding policy and its commitment to the prevention of sexual exploitation, abuse, and harassment of children and vulnerable adults? 

	


	RELATED TO YOUR JOB APPLICATION

	22 (i) How did you come to know about this job at ChildFund India?

	

	22 (ii) Have you attached your resume/curriculum vitae? (optional but recommended to support your application) 

	

	22 (iii) Have you attached a cover letter (optional)?

	






	COMMITMENT TO CHILD SAFEGUARDING

	ChildFund has a zero-tolerance policy regarding sexual exploitation, abuse and harassment (SEAH) and all other forms of harm by its staff, partners, and other representatives in the delivery of its mission and services for children. ChildFund is committed to creating a safe environment in the workplace as well as in the communities where it delivers programs and services. ChildFund expects every staff member, partner, and representative to adhere to this commitment and to ensure all organizational policies and standards are followed. 

	EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

	It is the policy of ChildFund India to ensure equal employment opportunity to all persons without regard to sex (including pregnancy and gender identity), age, race, ethnicity, national origin, social origin or status, color, language, sexual orientation, disability, genetic information, or religion. 

Recruitment decisions are based on position qualifications, experience, and organizational requirements.

	PRIVACY STATEMENT

	ChildFund India collects information through this job application form and any other supporting documentation (resume, cover letter, etc.) provided by the candidate voluntarily, including personal information, contact details, educational and employment history, date of birth, place of birth, and reference details, for the purpose of recruitment, eligibility and suitability verification directly or through third-party vendor, and employment administration. This information may also be shared with the authorized personnel involved in the recruitment process and employment administration.

By submitting this application, you consent to ChildFund India collecting, processing and storing your personal data provided in your job application form (including supporting documentation provided) and during the recruitment process, in accordance with the Digital Personal Data Protection Act, 2023.




	APPLICANT’S SIGNATURE AND CERTIFICATION

	23. I certify that, to the best of my knowledge and belief, all of the information on and attached to this job application is true, correct, complete, and made in good faith. I understand that incomplete, false, or fraudulent information on or attached to this application may be grounds for not hiring me, or for termination of employment after I begin work. I also understand that any information I voluntarily give on or attached to this job application may be investigated.

	[bookmark: _GoBack]


Signature: _________________________________     Date (dd-mm-yyyy) ______________________________
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